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LEADERSHIP PUBLIC SCHOOLS

SAN JOSE

STUDENT AND PARENT HANDBOOK

2008-2009

(408) 937-2700
1881 cUNNINGHAM aVE

sAN jOSE, ca 95122

GENERAL SCHOOL INFORMATION

REGULAR BELL SCHEDULE

PERIOD 1

8:00-8:55

PERIOD 2

9:00 – 9:20
(ADVISORY)                               
BREAK

9:20 – 9:25

PERIOD 3

9:30-10:25

PERIOD 4

10:30-11:25

PERIOD 5

11:30-12:25

LUNCH

12:25-1:05
PERIOD 6

1:10-2:05

PERIOD 7

2:10- 3:05

TUTORING

3:10-3:55

IMPORTANT DATES

8/25/08 – First Day of School

9/1/08 – Labor Day – NO SCHOOL

9/18/08 – Minimum Day – Teacher Inservice

10/16/08 – Teacher Work Day – NO SCHOOL

11/11/08 – Veterans Day – NO SCHOOL

11/26/08 – Minimum Day – Holiday Release

11/27-28/08 Thanksgiving Holiday – NO SCHOOL

12/11/08 – Minimum Day – Teacher Inservice

12/20/08 – 1/4/09 Holiday Break – NO SCHOOL

1/19/09 – Martin Luther King Day – NO SCHOOL

1/22/09 – Minimum Day – Teacher Inservice

2/16-20/09 – President’s Week Break – NO SCHOOL

3/19/09 – Teacher Work Day – NO SCHOOL

4/13-17/09 – Spring Break – NO SCHOOL

4/23/09 – Minimum Day – Teacher Inservice

4/30/09 – Caesar Chavez Day – NO SCHOOL

5/25/09 – Memorial Day – NO SCHOOL

6/11/09 – Last day of School
LPS SAN JOSE PLEDGE

“I promise to always conduct myself with dignity and honor. 
I promise to never oppress others with my words or behavior.
I accept full responsibility for my education, my community, and my future. 
I accept full responsibility for my actions. 
No Excuses. 
We are Leadership Public Schools, San José. 
And I am going to college, 
Hu RAH!!!"

THE LPS MISSION

Our mission is to serve diverse and traditionally underserved students by building a network of outstanding small public high schools where we: 

· Prepare our students to succeed in college and beyond.
· Develop effective student leaders.
· Partner and share best practices with school districts to strengthen both ourselves and other public schools. 

ATTENDANCE POLICY AND PROCEDURES

ABSENCES

Absenteeism seriously affects student work as the primary work at LPS takes place at school.  The student's record of absences and tardiness is part of a student's permanent file. 

A guardian is to call the school on the day of absence to excuse the absence.

HOMEWORK WHEN ABSENT

Absent students are responsible for completing all classroom assignments and homework while they are absent.  Absent students are expected to get their work from the instructors of the classes they have missed or from a fellow student.  Due dates for missing work are up to the discretion of individual teachers.

EXTRACURRICULAR PARTICIPATION
A student who is absent from school on a given day is ineligible to participate in extracurricular and after school activities for that day.  

TARDINESS

If a student arrives to school after the bell rings, he or she must sign in at the office before proceeding to class.  

If a student is tardy more than 15 minutes to class, this equals an unexcused absence unless the reason for the tardy is excused.  

Once students have accumulated four unexcused tardies they will be required to make up the time as assigned by an administrator.

LEAVING CAMPUS

LPS San Jose is a closed campus.  Students must stay on campus for the entire school day.  Students will only be released during the school day with permission of a guardian. 

Emergency procedures require all students to sign out and to sign in when they leave campus for any reason during the academic day.  Students must sign in and out at the office.

VISITORS POLICY

All visitors are subject to approval and must sign in at the office upon arrival and sign out upon departure.  Upon sign-in, visitors will receive an LPS nametag, which they are required to wear at all times while on campus.  
Parents/guardians are welcome at all times to LPS but must check in at the office.  Parents who are visiting classrooms are asked to check in with teachers ahead of time in case of testing, field trips, or student presentations.  

Students who do not attend LPS are not to be on the LPS campus during the school day except by permission of the Principal.  They must be sponsored by a student or staff member and must have permission from the Principal or Assistant Principal from the school they attend.

Former students who were transferred out or expelled due to disciplinary reasons are not allowed back on campus.  

If a student visitor is coming to meet an LPS student after school, they must wait outside the campus gates.

STUDENT CODE OF CONDUCT

Guidelines for student behavior at Leadership Public Schools are based on our student expectations of personal responsibility, social responsibility, communication, and critical thinking.  We also foster a community atmosphere of respect.  
Listed below are of some of the offenses a student might commit that would receive a discipline consequence. These guidelines have been developed to promote consistency within the school and LPS.  These are recommended guidelines only, with discretion left to the teacher and administrator as to which level or consequences will be used.
Specific Student Behaviors:

Level 1

Cutting class, leaving campus, or being in an unauthorized area

Unexcused tardy

Unprepared for class

Plagarism/Cheating

Food/Drinks/Gum

Dress code violation

Dishonesty/Lying

Insubordination/defiance

Use of Electronics
Level 2

Repeat offense of any Level 1 behavior.

Computer Violation

Disrespect/Profanity

Inappropirate Public Display of Affection

Level 3

Fighting

Assault

Bullying

Weapons

Alcohol/Smoking/Drugs

Theft

Gang Activity/Visibility

Harassment

Vandalism

For level one infractions, the following are possible interventions the teacher will use:

· Contacting parents

· Moving student seat

· Teacher/pupil conference during class, after class, after school

· Notifying counselor

· Conference (advisor, student, counselor

· Contacting parents

· Detention during lunch

· After school detention

· Confiscation

For level two or higher infractions, the following are possible consequences given by the dean or principal:

· Counsel/warning

· After school detention (AFDET)
· Conference (admin, advisor, student, counselor)

· Behavior intervention plan (BIP)
· Righting the wrong

· Notify advisor

· Parent conference

· Student support team (SST)
· In school suspension (ISS)
· Out of school suspension (OSS)
· Expulsion 

· Police notification

HARASSMENT

It is the policy of LPS to provide an environment where all members of the LPS community are treated with dignity and respect.  Harassment occurs when an individual is subjected to hostile, intimidating, or offensive behavior designed to cause physical injury, emotional suffering, or property damage because of an individual's race, color, creed, class, gender, sexual orientation, gender identity, disability, religion, national origin, or physical characteristics.  Acts of harassment include, but are not limited to, fighting, physical intimidation, verbal or written threats, racial slurs, or behavior of a racist or prejudiced nature.

Any students participating in harassment, teasing, bullying, or any kind of hate violence will be candidates for immediate suspension or expulsion.

SEXUAL HARASSMENT

Sexual harassment is not social or courting behavior.  The overriding factor in sexual harassment is that the behavior is uninvited and unwanted and often an assertion of power.  Sexual harassment may include:

· Physical assault, including rape

· Coerced sexual relations

· Inappropriate personal questions of a sexual nature

· Sexually explicit or suggestive remarks about a person's body, clothing, or sexual activity

· Sexually stereotyped or sexually charged insults, humor, or verbal abuse

· Public display of sexually explicit, offensive, or demeaning objects, photographs, or cartoons

· Leering or ogling at a person's body

· Unnecessary touching in any form

· Demanding sexual favors, accompanied by promises, hints, or threats concerning one's status or opportunities

· Subtle pressure for sexual activity

· Repeated expressions of sexual or "romantic" interest after being informed that the interest is unwelcome

A substantiated charge of sexual harassment against a student shall subject that student to disciplinary actions, which may include, but are not limited to, verbal warning, reprimand, counseling, suspension, or expulsion, consistent with the State Education Code and this handbook.

Any student who believes that s/he has been sexually harassed should tell the offending party to STOP.   If a student does not feel comfortable doing this or is unable to do so, s/he should make his/her concern known to his/her advisor, counselor, or the Administration, who will inform the person that the offensive behavior must stop.  If the actions taken by the student or school official do not cause the offensive behavior to cease or if the behavior is of a severe nature, formal suspension/expulsion procedures may be initiated.  Procedures may also include notifying appropriate civil authorities.
ACADEMIC HONESTY

Cheating, plagiarism, or other acts of academic dishonesty are defined as a situation in which a student turns in the work of any other individual while presenting it as his/her own work.  This includes copying or paraphrasing published work, information from the internet, or the work of another person.  Tests in class or out of class must be the student's own work, unless students are instructed otherwise by their teacher.  Copying or sharing such tests constitutes cheating and will result in a failure on that test for the student(s) involved.  Students are encouraged to ask teachers ahead of time whenever they have questions regarding plagiarism.
HALL PASSES

Students must carry a signed hall pass with them at all times when out of class.  If a student does not have a pass s/he will not be allowed to leave the classroom.  No student will be allowed to leave the classroom to visit the restroom during the first or last 10 minutes of class.

The administration reserves the right to take away hall pass privileges at any time if behavior becomes a problem.

SCHOOL SUPPLIES

Students are expected to have all appropriate school supplies with them at all times.  If students are frequently unprepared for class, standard discipline procedures will be followed. Students are not to display any pictures or personal drawings in or on any part of their binders.  They cause a distraction during class and will be confiscated or covered.
PUBLIC DISPLAYS OF AFFECTION

Public displays of affection must be PG rated and are not permitted in classrooms or school offices.  At no time is a student allowed to sit on another person’s lap or engage in excessive kissing.  Students will be warned if their behavior is excessive, and they may be physically separated from their partner during community times during the day.

PERSONAL HYGIENE

Students are not allowed to attend to personal hygiene during class time.  This includes lotions, cologne, perfume, hair, makeup, etc.  Any products visible during class will be confiscated by the teacher.  All personal hygiene products that are confiscated must be picked up by a guardian within three school days or they will be disposed of.

FOOD, DRINKS, AND GUM

No food or drinks are allowed in any classroom at any time excluding clear, unflavored water in a leak-proof bottle.  Students are expected to be in class on time and to eat all food and drinks during lunch or passing periods before they enter a classroom.  Gum is not allowed on campus and students will be expected to throw away gum they are chewing, or have in their possession.  Do not bring gum to school.
pERSONAL bELONGINGS

LPS SAN JOSE REFUSES TO TAKE RESPONSIBILITY FOR ANY PERSONAL BELONGINGS OF STUDENTS.  THIS INCLUDES ANY ITEMS STUDENTS BRING TO SCHOOL SUCH AS SCHOOL WORK AND SUPPLIES, CLOTHING, ELECTRONICS, TRANSPORTATION, MONEY, ETC.  

IT IS YOUR RESPONSIBILITY TO TAKE CARE AND KEEP TRACK OF EVERYTHING YOU BRING TO SCHOOL.  lps WILL NOT TAKE RESPONSIBILITY FOR  ITEMS LEFT BEHIND IN CLASSROMS, OR CONFISCATED BY STAFF.  

iF YOU CAN’T LIVE WITHOUT IT, OR AREN’T SUPPOSED TO HAVE IT, DON’T BRING IT TO SCHOOL.

ELECTRONIC EQUIPMENT

The use of cellular phones, radios, MP3s, PSPs, iPods, and other electronic equipment is not allowed at any time. If a student has electronic equipment, it must be turned off and put away before they enter the campus and remain off and put away until after they exit the campus.  Cellular phones must be turned off while on campus; turning the phone on “silent” or “vibrate” is not acceptable.  All electronics will be confiscated by staff if they are out of the backpack and in view, or ring/vibrate or are heard by staff.  Students are expected to hand over electronics immediately when asked by any staff member.  Confiscated electronics must be picked up by a parent or guardian.  In the case of repeat offenders, the electronic equipment or telephone may be confiscated for the remainder of the school year.
STUDENTS AND PARENTS ARE EXPECTED, AND WELCOME, TO USE THE OFFICE PHONE FOR COMMUNICATION DURING THE DAY. (408) 937-2700

BICYCLES

Students are permitted to ride their bicycles to and from school. Bicycles must be stored in the designated area. Students are responsible for their own locks, and should only lock their bicycles in the designated area.
SKATEBOARDS AND SCOOTERS

Students may use their skateboards or scooters traveling to and from school only.  Skateboards and scooters are not allowed in classrooms and must be stored in the designated area.  Staff is not responsible for counting and checking on skateboards.  If a student chooses to use a scooter or skateboard and leave it in the designated area they do so at their own risk.  Skateboards and scooters may not be ridden anywhere on campus.  Motorized scooters are not allowed at school.

CARS

Students who hold a valid driver’s license and insurance may drive to school.  Vehicles must be parked in the designated lot and spaces.  Students are responsible for all belongings in the car and may not visit their car during school hours.  The administration reserves the right to search cars as they see fit with the assistance of local authorities.

HEALTH AND MEDICATION POLICIES
If students are taking any prescription medicine, they must have a guardian’s permission and physician authorization form on file in the office.  Students should NOT carry medication of any kind.  Students found with medicine on them may incur a disciplinary consequence.  Any student that needs to take medication should have their parent/guardian drop the medication off in the main office in the original bottle.  The Office Manager will keep all medications in a locked area, and students will get their medications from the Office Manager.  

In emergency situations, the school will administer Tylenol, Advil, and Pepto-Bismol with signed parent/guardian consent only.  Students that are in regular need of these items or other over the counter remedies, such as cough drops, should bring their own supply and give them to the Office Manager.

Students that are ill or are injured during the school day should go to the school office immediately.  The school will ensure that the student receives proper medical care.  The school will contact the person(s) listed on the student emergency card.  Should a student require professional medical help or transport by an ambulance, the administration will act in the student’s best interest.

If a student is ill and vomits, has a fever, is unable to maintain composure in the classroom, or may be contagious, they must be picked up by a guardian as quickly as possible as we do not have an area for them to rest when sick.

It is the responsibility of the guardian to contact LPS San Jose with any changes that need to be made to the student’s emergency information as the year progresses.

ILLEGAL SUBSTANCES

The possession, use, or selling of alcohol or drugs before, during, or after the school day or at any school-related activities, events, or trips is prohibited.  Students may not attend school, school-sponsored functions, or be on the Leadership Public Schools campus while in the possession and/or under the influence of drugs or alcohol.

Smoking and/or the possession of any tobacco-related products by any student regardless of age on campus, in close proximity to LPS (surrounding sidewalk), or at school-related activities is forbidden.  

Any student in violation of the LPS Substance Abuse Policy immediately jeopardizes his or her position in the school community.  The sale or distribution of illegal drugs or alcohol will result in immediate expulsion from LPS and the notification of local law enforcement agencies.
WEAPONS

Students are not permitted to sell, possess, or transfer any weapon or any dangerous object that could reasonably be considered a weapon while on the school grounds or at any school-sponsored event.  Students who are in violation of this rule are subject to immediate expulsion from LPS and the notification of local law enforcement agencies.

RESPECT FOR PROPERTY

Respect for ourselves and others thrives on a campus where honesty underlies all our actions.  Theft and vandalism are violations of both school policy and the law, and they destroy trust in our school community.  It is also a violation of a person’s property to go through his/her possessions or book bag without permission.  Theft includes borrowing something without the owner’s consent or keeping things that one finds around the school.   Vandalism includes the deliberate destruction or defacement of property both in the school and in the surrounding neighborhood.  This includes tagging and writing on the walls, furniture, or any other school property.  Students should expect to pay for any damage they cause and for any items that are stolen.  

LPS SAN JOSE UNIFORM POLICY

All students at LPS San Jose will dress to the uniform policy stated below.  All clothing must be sized appropriately (see individual garments below).  Students who choose not to follow the uniform policy call home and may not attend class until they are fully dressed according to this code.  Loaner clothing will not be provided.  If dressing out of uniform becomes a persistent problem for a student, other disciplinary actions may result.

SHIRTS

· All students will wear regular polo shirts with a button opening that is no deeper than 5 inches.  Polo shirts must be solid black, white, gray or purple in color.

· Any writing on the shirt must be approved by the administration.

· All shirts must be tucked in by all students at all times if the hem falls below the wrists.

· Undershirts, turtlenecks, or long sleeves may be worn in the same colors.  They must be worn underneath the polo shirt and be tucked in.

SWEATSHIRTS/JACKETS/SWEATERS

· Sweatshirts, jackets, and sweaters may be black, white, gray or purple.

· They must be completely free of any logos, designs, or graphics, other than the approved LPS logo.
· No hoods are allowed on any sweatshirt, sweater, or jacket of any kind.

· They must hang no lower than the wrists or students will be asked to remove them.

SHOES/SOCKS

· Shoes and socks may be black, white, purple, or brown.

· They may be any combination of these colors only.

· Shoes must be closed toe dress or tennis shoes.  
· No slippers or flip flops allowed.
· No Nike Cortez Shoes
PANTS/SKIRTS
· Students may wear khaki-colored pants, Capri pants, shorts, and skirts.

· All bottoms must be made of a twill type fabric.  
· NO DENIM FABRIC
· No stretch clothing or sweats are allowed.

· No cargo pockets are allowed.

· All bottoms must be worn at the natural waist and must not have excessive amounts of fabric stacked on the shoes.

· Skirts and shorts must be tailored and made of twill fabric and cannot be any shorter than the fingertips when hands are by one’s sides.

· Leggings or tights in black, white, or purple may only be worn under skirts.

PE CLOTHING

· All students participating in PE will wear appropriate PE clothing provided by students. Shorts, sweats, and t-shirts are ok.  Regular color and logo rules apply.

· No PE clothing may be worn at any time in the regular classroom.

ACCESSORIES

· Hats, hoods, and sunglasses cannot be worn inside any building.

· Jewelry and other accessories must not be a distraction to anyone.

· Belts may be black, brown, white, or purple only.

· Belt buckles must not have any logos or words on them. 

· Rubber bands may not be used to modify any article of clothing.

SCHOOL APPROPRIATENESS

· No underwear of any type may be exposed at any time.  This includes both boys’ and girls’ garments.  Bra straps and underwear waistbands must not show.

· No skin is to be exposed at the waistline.

· Undergarments must not be blatantly apparent – such as a bright red bra worn beneath a white shirt so that it shows through.

· Students are not allowed to write on their hands, other skin, clothing, school supplies, or other people and their belongings.

LPS SAN JOSE FREE DRESS POLICY
When students are given the opportunity for free dress, the following rules must be followed.  If students choose to disregard these rules, their opportunity to participate in free dress will be limited or taken away completely.

COLORS/LANGUAGE

· Students are not to wear any outfits that are predominantly red or blue in color.  

· Garments must not make reference to “North” or “South” in any language.

· Garments must not have inappropriate language or make reference to any sexual, drug related, alcohol related, or violent behavior.

SHIRTS

· Shirts must be sized appropriately and must not hang past the fingertips when arms are at one’s sides.

· No tank tops, tube tops, or halter tops are allowed.

· All shirts must have sleeves of some sort.

· The neckline of all shirts must be no deeper than four inches.

PANTS/SKIRTS

· Bottoms worn for free dress must be worn at the natural waist and must not have excessive fabric stacked on the shoes.

· Skirts and shorts must not hang past the fingertips when arms are at one’s sides.

· Stretchy fabrics or form fitting clothing of any kind is not allowed.

SWEATSHIRTS/JACKETS/SWEATERS

· Sweatshirts and jackets must be sized appropriately.

· Logos should be small and school appropriate.

SHOES/SOCKS

· All shoes must be closed toe. No slippers or flip flops.
· No Nike Cortezs.
ACCESSORIES

· Hats, hoods, and sunglasses cannot be worn inside any building.

· Jewelry and other accessories must not be a distraction to anyone.

· Belt buckles must not have any logos or words on them.

· Rubber bands may not be used to modify any article of clothing.

SCHOOL APPROPRIATENESS

· No underwear of any type may be exposed at any time.  This includes both boys’ and girls’ garments.  Bra straps and underwear waistbands must not show at any.

· No skin is to be exposed at the waistline.

· Undergarments must not be blatantly apparent – such as a bright red bra worn beneath a white shirt so that it shows through.

· Students are not allowed to write on their hands, other skin, clothing, school supplies, or other people and their belongings.

LPS SAN JOSE DANCES/ SPIRIT DAYS

Exceptions to the free dress rules may be made for dances or spirit days.  Students will be given the specific dress code prior to the day of the event.  If no special rules are given, students can assume they must follow the free dress guidelines above.  

Special circumstances may include: Halloween costumes, formal dresses that have small or no straps, particular theme or colored clothing, etc.[image: image2.png]
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